AHS 2011-2012 Photo Day Marking Scheme
Name: _____________________________  

Application: Fulfillment of Tasks/Duties (15 Marks)
Level 4:

1. Present and on time (8:15am) for your duty (5 marks) 
(marks will be deducted if you were absent from the day or a period and failed to communicate so with before the end of the day today (Wed. Sept. 13th)
2. Fulfilled each duty with completeness with no reminders and did not leave station/duty without permission or valid reason. (5 marks) 
(your duties have been assigned and explained.  They are also detailed below.  Failure to fulfill your duty or to be reminded of what is expected will result in a mark deduction – make sure to follow the “rules” listed below).
3. Represented the yearbook class in a way that we all could be proud of (you were prepared, proactive, went above and beyond and conducted yourself in a professional manour).  (5 marks)
Communication:  Reflection (10 Marks) Please respond in complete sentences and provide enough insightfulness/information for 2 marks per question.
Due: Friday, Sept. 16th
1. What did you like/what worked about the photo day set up?

2. What didn’t you like/didn’t work?

3. How well do you think you did with your duties?

4. How well do you think others did (without mentioning names)?
5. If you could do it again, what could have been improved on?
*please hand in this marking scheme with your typed reflection
Job Descriptions: 
Runners:  Please communicate with me and each other to decide who is going to go get which class.  Each runner should go to a different class…do not go in pairs. You must help with other duties in the gym, as needed, before you are expected for your next call down.  There will be lists posted on the doors and I provided you all with class lists and times yesterday.

Camera line people:  organize the students into orderly camera lines.

Table people:  I will assign you each a partner and a table (alpha order) and you will sit with your partner and assist students coming up to your table.  Lists with proper spelling of names will be provided.  Students will pick up their cards and either them or you will write their names on the cards.  Then direct them to the camera line people. 

Rules:

1.  Do NOT allow students to enter through the exit.  This will create havoc and chaos. 

2. Do NOT leave your duty/station to get your photo unless you know there is going to be a lull in a group of students.  
Procedures:  

1.  Runners go to get classes that are assigned to that time period.  

2. Class enters with their teacher goes to appropriate table, then to cameraperson, then to meet their teacher.  

3. Students exit with their teacher.  

4. Runners go to get the next class at the next assigned time period (please see list provided).

5. Please encourage classes/students to go as efficiently and quietly as possible through the line.

Notes:  There will be a pizza lunch provided in Room 206 at lunch to thank you for your help in making photo day run smoothly!

